Editors’ Association of Canada
Marking Sheet: Copy Editing Test

	Candidate’s Number:_________
	Date written:  
	Writing complete examination? Yes  No ( 

	Marker’s Name:
	Date Marked:
	Marker: 1 (pink)
2 (blue)


Overall Assessment:

	This candidate did NOT meet the following standards:
	
	

	B1 a)
	
	B2
	(
	B7
	
	

	    b)
	(
	B3
	(
	B8
	(
	The candidate introduced errors that undermine the credibility of his or her performance.


	     c)
	
	B4
	
	B9
	No  (        

Yes 
	

	     d)
	
	B5
	
	
	
	

	     e)
	
	B6
	
	
	
	



Recommendation:


Pass 
  


Fail (
Marker’s Comments and Justifications:
Marker 1:

· B1c—borderline

· B7—borderline: bare-bones style sheet

Marker 2:

· Missed main problem with footnote #s and markers under B2.

· Did not check/query any of the necessary points in Chesley.

· No diplomatic note to author in Chesley.

· Not a strong enough job to pass—needs to work on several areas (see detailed comments below).

Marker’s Signature:________________________________ 
Date: ______________________

Comprehensive Assessment
	#
	Standard
	Rating

	B1
	Identified and corrected errors in spelling, usage, grammar, punctuation, and style.

	
	a) Spelling
	Met
	Not Met
	Null
	Met (    Not met    Null

	
	
	Chesley



	(
	
	
	

	
	
	Shakespeare
	(
	
	
	

	
	b) Usage and diction
	Met
	Not Met
	Null
	Met    Not met (    Null

Marker 1. Sexism; Miss; New Year’s.

Marker 2. Missed too many, including all sexist refs.

	
	
	Chesley



	
	(

	
	

	
	
	Shakespeare
	(
	
	
	

	
	c) Grammar and syntax
	Met
	Not Met
	Null
	Met (    Not met    Null

Marker 1. Missed parallel; owner; principal what?; state…are

Marker 2. Missed several—just passed.

	
	
	Chesley



	(
	
	
	

	
	
	Shakespeare
	(
	
	
	


	
	d) Punctuation
	Met
	Not Met
	Null
	Met (   Not met    Null

	
	
	Chesley



	(
	
	
	

	
	
	Shakespeare
	(
	
	
	

	
	e) Style and mechanics
	Met
	Not Met
	Null
	Met (   Not met    Null

	
	
	Chesley



	(
	
	
	

	
	
	Shakespeare
	(
	
	
	

	B2
	Ensured that sources are acknowledged in a form appropriate to the publication

	Met    Not met (    Null
Marker 1. Did not catch numbering error.
Marker 2. Didn’t pick up on missing note marker/note numbering problem. Didn’t query page #s for “Break a Leg,” “online.” Inconsistent Web addresses. 

	
	
	Met
	Not Met
	Null
	

	
	
	Chesley



	NOT TESTED
	

	
	
	Shakespeare
	
	(
	
	

	B3
	In both text and art, checked facts that fall within the realm of general knowledge; ascertained the mathematical accuracy of numerical material; and ensured internal consistency.


	Met    Not met (   Null

Marker 1. Sassano; library name; 10 yrs twice; family price; between grades.

Marker 2. Didn’t query or fix Sassano, Miss, library name, age groups, grades 7-9, family pass price—in short, missed all points tested here.



	
	
	Met
	Not Met
	Null
	

	
	
	Chesley



	
	(
	
	

	
	
	Shakespeare
	NOT TESTED
	

	B4
	Established and maintained accuracy and consistency in the handling and styling of heads and subheads, tables, figures, captions and lists.

	Met (    Not met    Null

Marker 2. Probably just met—missed spacing problems, couple of unnecessary suggestions.


	
	
	Met
	Not Met
	Null
	

	
	
	Chesley



	(
	
	
	

	
	
	Shakespeare
	NOT TESTED
	

	B5
	Treated non-English (especially French) terms and place names appropriately.

	NOT TESTED


	B6
	Used accepted symbols to mark copy for correction.


	Met (    Not met    Null
Marker 1. Inserted : easy to miss on p. 14; scribbles out for delete.


	
	
	Met
	Not Met
	Null
	

	
	
	Chesley



	(
	
	
	

	
	
	Shakespeare
	(
	
	
	

	B7
	Developed a style sheet or followed one that was provided.


	Met (    Not met    Null
Marker 1. Slim; two dictionaries for sp.; no dates.


	
	
	Met
	Not Met
	Null
	

	
	
	Chesley



	(
	
	
	

	
	
	Shakespeare
	NOT TESTED
	


	B8
	Negotiated copy-editing changes to the manuscript tactfully, and ensured that those and subsequent revisions do not create further problems.


	Met    Not met (    Null
Marker 1. Missed all required; blunt queries; some unclear queries.

Marker 2. Wrote no diplomatic note to Sassano, didn’t explain in lay terms the change here. Note on p. 11 somewhat unclear. Good extra query re skating.

	
	
	Met
	Not Met
	Null
	

	
	
	Chesley



	
	(
	
	

	
	
	Shakespeare
	(
	
	
	

	B9
	Did not introduce significant new errors.


	Met (    Not met    Null

	
	
	Met
	Not Met
	Null
	

	
	
	Chesley



	(
	
	
	

	
	
	Shakespeare
	(
	
	
	


Enter your overall assessment and recommendation at the top of the first page (over).
(OVER)

